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Grant Components Tracking Table
	DRAFT
	FINAL
	Section
	Assigned Person
	Status

	
	
	REGISTRATIONS
	
	

	
	
	Collect DUNS for all Subs
	PI/GM
	

	
	
	Collect Era Commons for all Key Personnel
	PI/GM
	

	
	
	FORMS	Comment by Vansell Riley, Hilary: You may want to track who is completing which forms
	
	

	
	
	
	
	

	
	
	BUDGET
	
	

	
	Dec 20
	VUMC
	PI/GM
	

	
	Dec 20
	Subcontract budgets:
Site 1
Site 2
	PI/GM
	

	
	Dec 20
	Budget Justifications
	PI/GM
	

	
	Dec 20
	Signed LOI with subcontract partners
	PI/GM
	

	
	
	GRANT COMPONENTS	Comment by Vansell Riley, Hilary: This is a sample, some of these components may not always be required, check your guidelines
	
	

	
	Jan 4
	Cover Letter
	PI
	

	
	Dec 20
	PHS Assignment Form
	PI
	

	
	Dec 20
	Project Summary Abstract (30 lines)
	PI
	

	
	Dec 20
	Project Narrative (3 sentences)
	PI
	

	
	Dec 20
	Facilities and Other Resources
	PM
	

	
	Dec 20
	Equipment 
	PM
	

	
	Jan 8
	Specific AIMS-1 page
	PI
	

	
	Jan 8
	Research Strategy-12 pages
	PI
	

	
	Dec 20
	PHS Human Subjects and Clinical Trials Information Form
*Includes- Inclusion Enrollment Report
	PI
	

	
	Jan 4
	Human Subjects Narratives	Comment by Vansell Riley, Hilary: Narratives depend on clinical trial vs no clinical trial. Read form carefully. 
2.4 Inclusion of Women, Minorities, and Children
2.5 Recruitment and Retention Plan
2.7 Study Timeline
3.1 Protection of Human Subjects
3.3 Data Safety and Monitoring Plan
3.5 Overall Structure of the Study Team
	PI
	

	
	Jan 4
	Multiple PI Leadership Plan 
	PI
	

	
	Jan 4
	Resource Sharing Plan (Genomic DSP)
	PI
	

	
	Jan 4
	Foreign Justification
	PI
	

	
	Jan 8
	Bibliography
	PI
	

	
	Dec 20
	Consortium Contractual Agreements
	GM
	

	
	Jan 4
	KEY PERSONNEL
	
	

	
	
	Biosketches
	PM
	

	[bookmark: _Hlk532558405]
	
	VANDERBILT
	
	

	
	
	PI
	
	

	
	
	Investigator 1
	
	

	
	
	Investigator 2
	
	

	[bookmark: _Hlk532558449]
	
	SITE 1
	
	

	
	
	Site 1 PI
	
	

	
	
	Site Investigator 1
	
	

	
	
	Site Investigator 2
	
	

	
	
	SITE 2
	
	

	
	
	Site 2 PI
	
	

	
	
	Site Investigator 1
	
	

	
	
	Site Investigator 2
	
	

	
	Jan 4
	OTHER
	
	

	
	
	Letters of Support 
	PI
	

	
	
	Site 1
	
	

	
	
	Site 2
	
	

	
	Jan 4
	Appendix
	PI
	

	
	
	NO Appendix
	
	



1

