
WORKDAY 
WORKSHOP:
ANNUAL INCREASES 
FOR MANAGERS

DURATION: 30 MINUTES 
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WORKSHOP TOPICS

Topics for today’s workshop include

• Timeline, Effective Dates, & Notifications 
• Eligibility
• Comp Report: VUMC Manager Annual Increase Review
• Workday Help Case
• Annual Increase Statements
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WORKDAY AND VPN

 VUMC computers are now 
connected to VPN via 
GlobalProtect automatically.

 Connecting to BIG-IP Edge Client 
at the same time will cause access 
issues.
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ANNUAL INCREASE DATES & NOTIFICATIONS

2025 Annual Increase
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Dates for Annual Increase 2025



6

Dates for Annual Increase 2025

• Non-Exempt (Hourly) Staff
• Effective: Sunday, December 29
• Paycheck date: January 17

• Exempt Staff
• Effective: January 1
• Paycheck date: February 3

• Take action by 5pm on December 18th
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Notifications

Workday Notifications
• Notifications

• Will let you know the dates and the report
• Does not include a link

• Announcement
• At the bottom of the Workday Home Page
• Click “More” to view
• Includes a link to the report

WalkMe
• Use the WalkMe menu to run the report
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ELIGIBILITY

2025 Annual Increase
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Who is not eligible?

• Hire date after 11/25/2024

• TempForce & PRN

• Nurse Residents, Interns, and Term Appointments

• Employees covered by VUMC’s Collective Bargaining Agreement

• Annual Evaluation: overall rating of “Below Expectations”

• Conflict of Interest not completed by June 30, 2024

• Annual Compliance training in the Learning Exchange not completed 
by June 30, 2024

• New Hires (July 1- Nov 25) who have not completed all new hire 
Learning Exchange compliance courses

• Employees on a final Performance Improvement Plan or Disciplinary 
Action within the last 12 months, prior to Dec 19

• Employees on a written Performance Improvement Plan or 
Disciplinary Action within the last 12 months prior to Dec 19 are not 
automatically eligible
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COMP REPORT: VUMC MANAGER ANNUAL INCREASE REVIEW

2025 Annual Increase
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• Search and select the report in Workday

• Note: Links are also available from the Workday 
Announcement or WalkMe

Comp Report: VUMC Manager Annual Increase Review
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Comp Report: VUMC Manager Annual Increase Review
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Comp Report: VUMC Manager Annual Increase Review
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WORKDAY HELP CASE

2024 Annual Increase
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Workday Help Case

•  
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ANNUAL INCREASE STATEMENTS

2024 Annual Increase
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Annual Increase Statement

•  
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Annual Increase Statement
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Annual Increase Statement
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Questions?
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Questions?
Thank you!
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